NEW ARRANGEMENTS FOR LOGGING BEHAVIOUR INCIDENTS INCLUDING EXCLUSIONS, RACIST INCIDENTS AND BULLYING INCIDENTS

After consultation with schools, the Behaviour Management System (CBL) is no longer being supported in Bedford Borough. Schools will no longer be able to submit data to the Local Authority on behaviour incidents using the system. Instead the Local Authority will be using the SIMS system to receive the data, any school already using SIMS will have the SIMS Behaviour module included in their package at no additional cost. In response to school queries, SIMS are also exploring ways in which data can be hosted on a web server on behalf of schools. 

Support available for SIMS Behaviour Module

Capita SIMS and the Local Authority are willing to support schools who are unfamiliar with the SIMS Behaviour module by the provision of help-notes. Technical help, as with all SIMS modules is available as part of the contract with Capita - contact your support team directly for help and advice on 0845 460 4603.
We have attached two documents to this email which will help you if you are unfamiliar with the SIMS Behaviour module. “Accessing SIMS Behaviour Management” is a simple document  which provides a few screenshots on how to access SIMS Behaviour Management within the SIMS system. “Behaviour & Achievement Quick Reference Sheet”  is a slightly more detailed document which explains how to configure the module and add behaviour/achievement incidents.  In addition to this, further help, resources and tutorials on how to use this area can be found within SIMS itself by clicking on either the ‘Help’ or ‘Documentation’ buttons – both of which can be found in the top right hand corner in SIMS.

We will also offer a basic overview session if you are not familiar with the SIMS behaviour module:  this is scheduled for Wednesday 22nd September at 2pm – 3pm. (please contact Carolynne.roberts@bedford.gov.uk if you would like to attend). After this, individual schools can decide if they would like additional training to use the module. SIMS Professional Services team run regular courses and are also available to visit schools and deliver onsite training to a group of staff.  There is a charge for both of these services - contact 0844 893 9000 for further details.

Schools using SIMS

Schools need to log all incidents for their own purposes.  In the case of racist and bullying incidents, no further forms need to be submitted.  In the case of exclusions (fixed term and permanent), the official form needs to be filled in and sent by email to (as appropriate)  permanent.exclusion@bedford.gov.uk or  fixedterm.exclusion@bedford.gov.uk. SIMS developers are working with us so that this additional step will not be needed in the future. 

Schools not using SIMS

We realise that not all schools are Capita SIMS users, in that case we will need you to continue to inform us of all cases of exclusions (fixed term and permanent), bullying and racist incidents. This is done by completing one of the forms attached to this email which are also available on the schools website. These forms need to be sent to (as appropriate):

 Permanent.exclusion@bedford.gov.uk  

Fixedterm.exclusion@bedford.gov.uk
racistincident@bedford.gov.uk 

bullyingincident@bedford.gov.uk 

If you have any queries please contact Leanne Long (contact details below) or Carolynne Roberts (carolynne.roberts@bedford.gov.uk).

Leanne Long
Needs Assessment and Strategy Manager
Children's Services, Schools and Families, Bedford Borough Council, Borough Hall, Cauldwell St, Bedford, MK42 9AP
tel : 01234 276352 (internal 44352)
