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Standard terms and conditions

These courses are centrally funded by the local authority partially funded by the School Development Grant within the Standards Fund allocated for 2010/2011.

Courses will be restricted to two places per setting where demand is expected to be high.

Courses in common induction should be attended within first 6 months or two terms of entry into Children’s Workforce or within 6 months of transfer to another setting if common induction not attended before.

TDA Teaching Assistant 2 day Induction should be attended prior to any linked training is attended.

As we maintain reserve lists for each course, it is important that no member of staff attends a course unless they have received a letter confirming their booking.  There have been a number of occasions when colleagues have arrived without a confirmation of booking.  This can cause difficulties relating to health and safety, refreshments and car parking.  On this basis any colleague who arrives at a course, but has not booked, unfortunately cannot be accepted.

Each course will have a certificate of attendance issued on the final session which may be retained as a record of professional development.

A charge of £30 per session for non attendance will be made.  Delegates will be expected to attend the full duration for all relevant sessions. 

To book a place on any of these courses please contact Chris Hogan:

Tel:   
0300 300 4876

Email:    CWD.Bookings@centralbedfordshire.gov.uk
Should you wish to discuss future training opportunities, further development or have suggestions for future courses, please contact Debbie Crawford on 

Debbie.Crawford@centralbedfordshire.gov.uk
	Title:
	SS101101 - Anti Bullying Awareness

	Dates / Venues:
	A. Wednesday 23rd June 2010  - Holiday Inn, Sandy

B. Wednesday 13th October 2010  -  Rufus Centre, Flitwick

	Time:
	0915 – 1230 hours

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Julia Overton 

Anti Bullying Coordinator – Central Bedfordshire

Julia.Overton@centralbedfordshire.gov.uk

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· An understanding of types of bullying

· An understanding of how to recognise bullying

· Proactive strategies for preventing bullying 

· Strategies to use in response to bullying



	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Stay Safe

	Links to Common Core
	Safeguarding and Promoting the Welfare of the Child

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101102 - Assessment Skills Training

	Dates / Venues:
	A  Tues-21st September 2010-Forest Centre, Marston Moretaine

B  Wed-19th January 2011–Forest Centre, Marston Moretaine

	Time:
	0915 – 1600 hours

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Understand the importance of full engagement with the assessment process

· Take account of all factors that may influence your assessment

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Stay Safe, Make a positive Contribution, Enjoy and Achieve

	Links to common core
	Multi Agency Working, Sharing Information, Safeguarding and promoting the Welfare of the Child, Child and Young Person Development

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title: 


	SS101103 - Common Core Awareness Training
This is a one day course

	Dates / Venues:
	A  15th June 2010 Moggerhanger House, Moggerhanger, 
B 1st October 2010    - Forest Centre

C 28th January 2010  - Forest Centre

	Time:
	0915 – 1600 hours (Coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	The common core of skills and knowledge are six things that the government want all workers for children and young people to know about and do in their work.

This training is awareness of common core skills and is recommended for the following audience.

Those who are responsible for the CPD of frontline practitioners in child/family services.  Those who work within the wider workforce who may provide support to adults who provide care for children (for example staff in Housing, Adult Community Care, Drugs, Alcohol services) 



	Aims and Outcomes: 
	· Effective Communication and engagement with children, young people, their families and carers.

· Child and young person development.

· Safeguarding and promoting the welfare of the child.

· Supporting transitions.

· Multi agency working.

· 6.   Sharing Information.

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk


	Accreditation:
	Certificate of attendance

	Links to ECM 
	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing.

	Links to Common Core
	All

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:


	SS101104 - Common Core Skills Induction Training          Level 1 – 2

This is a 2 day course and delegates must attend both days

	Dates / Venues:
	A Thursday 24th June and Thursday 1st July  2010 

    Moggerhanger House


B  Friday 22nd October and Wednesday 3rd November 2010

     Forest Centre  

C  Monday 21st March and Monday 28th March 2011

     Forest Centre


Please Note: This course relies upon you being prepared to undertake some pre-course reading and complete short, work-based activities in readiness for the training days (approximate time commitment 10hours)

	Time:
	0915 – 1600 hours (coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	If you are new to the children’s workforce (in post for no more that two terms or 6 months) or have changed role and have not attended common induction training before (in post for no more than two terms or 6 months), or have never attended this training before, then  this training would be suitable for you.

	Aims and Outcomes: 
	Learning outcomes for module 1

By the end of module 1 (including the training and the handbook), participants will be able to:

· Explain what is meant by principles and values for work with children and young people

· List the principles and values that underpin the CWDC induction standards

· Describe what is meant by equality, inclusion and anti-discriminatory practice

· Describe what is meant by person-centred practice

· Explain the importance of sharing information

· Give examples of confidential information

· Identify good practice in gaining consent

Learning outcomes for module 2

By the end of module 2 (including the training, the handbook and work based discussion on their own role), participants will be able to:

· Describe their own role and the aims of their work and their work setting 

· List legislation, policies and initiatives relevant to the children’s workforce

· Explain the valuable role families and carers play in supporting their children so they can achieve positive outcomes

· Describe how they can support children and young people who are carers

· List the principles of effective teamwork

· Describe how they are well organised, reliable and dependable in their work

· Explain the importance of an effective complaint and compliment

Learning outcomes for module 3

By the end of module 3 (including the training and the handbook), participants will be able to:

· Identify health and safety laws which apply to their working environment

· List key things they need to know about in their work setting with regard to premises, medication and health care, and personal safety and security

· Identify examples of risks to children and young people in your work environment and describe appropriate action to reduce or manage the risks

Learning outcomes for module 4

By the end of module 4 (including the training and the handbook), participants will be able to:

· Explain the importance of effective communication in their work

· List key skills, knowledge and characteristics of an effective communicator

· Identify why professional relationships need boundaries

· Identify effective ways of communicating with children, young people and their families

· Identify the main barriers to communicating with children, young people and their families

· Explain the importance of keeping accurate records

· List the main records used in their own work setting

Learning outcomes for module 5

By the end of module 5 (including the training and the handbook), participants will be able to:

· Describe the important developmental needs of the children and young people they work with

· Explain the importance of play to learning and development

· Describe different aspects of behaviour

· Identify why children and young people might behave in particular ways

· Explain the importance of seeing a child or young person as part of a number of different but connected systems

· Describe what ‘transition’ means in relation to children and young people they work with

· Identify ways to support individual children and young people through transition

· Describe how you support children and young people who are disabled or have learning difficulties

· Explain what the ‘social model of disability’ means in relation to their work 

Learning outcomes for module 6

By the end of module 6 (including the training and the handbook), participants will be able to:

· Identify laws and national guidance relating to protecting (safeguarding) children

· Describe what children and young people want and need to feel safe

· Identify some of the main forms, signs and effects of abuse

· Explain what ‘multi-agency working’ means for them and their work environment

· Describe what they need to find out about ‘whistle blowing’ in their own work setting

Learning outcomes for module 7

By the end of module 7 (including the training and the handbook), participants will be able to:

· Describe what they need to find out about their own role registration; support and supervision; CPD and career progression



	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Underpinning knowledge for Children’s Workforce Diploma, Support Staff Award and a range of other Children’s Workforce Qualifications

	Links to ECM 


	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing.

	Common Core
	Effective Communication and Engagement with Children, Young People, Parents and Carers, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information.

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 per day will be applied for non attendance without prior notification/cancellation


	Title:


	SS101105 - Common Core Skills Induction Training  Level 1 – 2

This is a 5 session twilight course and delegates must attend all sessions  

	Dates / Venues:
	A 14th June , 22nd June, 29th June, 6th July, 13th July

    Moggerhanger House


B  2nd Nov, 9th Nov, 16th Nov, 23rd Nov, 30th Nov  TBC

C  10th Jan, 17th Jan, 24th Jan, 31st Jan, 7th Feb  Pasque Hospice

Please note: this course relies upon you being prepared to

undertake some pre-course reading and complete short  work-based activities in readiness for the training days (approximate time commitment 10 hours)

	Time:
	1600 to 1800 hours (Coffee/tea on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	If you are new to the children’s workforce (in post for no more that two terms or 6 months) or have changed role and have not attended common induction training before (in post for no more than two terms or 6 months), this training would be suitable for you.

	Aims and Outcomes: 
	Learning outcomes for module 1

By the end of module 1 (including the training and the handbook), participants will be able to:

· Explain what is meant by principles and values for work with children and young people

· List the principles and values that underpin the CWDC induction standards

· Describe what is meant by equality, inclusion and anti-discriminatory practice

· Describe what is meant by person-centred practice

· Explain the importance of sharing information

· Give examples of confidential information

· Identify good practice in gaining consent

Learning outcomes for module 2

By the end of module 2 (including the training, the handbook and work based discussion on their own role), participants will be able to:

· Describe their own role and the aims of their work and their work setting 

· List legislation, policies and initiatives relevant to the children’s workforce

· Explain the valuable role families and carers play in supporting their children so they can achieve positive outcomes

· Describe how they can support children and young people who are carers

· List the principles of effective teamwork

· Describe how they are well organised, reliable and dependable in their work

· Explain the importance of an effective complaint and compliment

Learning outcomes for module 3

By the end of module 3 (including the training and the handbook), participants will be able to:

· Identify health and safety laws which apply to their working environment

· List key things they need to know about in their work setting with regard to premises, medication and health care, and personal safety and security

· Identify examples of risks to children and young people in your work environment and describe appropriate action to reduce or manage the risks

Learning outcomes for module 4

By the end of module 4 (including the training and the handbook), participants will be able to:

· Explain the importance of effective communication in their work

· List key skills, knowledge and characteristics of an effective communicator

· Identify why professional relationships need boundaries

· Identify effective ways of communicating with children, young people and their families

· Identify the main barriers to communicating with children, young people and their families

· Explain the importance of keeping accurate records

· List the main records used in their own work setting

Learning outcomes for module 5

By the end of module 5 (including the training and the handbook), participants will be able to:

· Describe the important developmental needs of the children and young people they work with

· Explain the importance of play to learning and development

· Describe different aspects of behaviour

· Identify why children and young people might behave in particular ways

· Explain the importance of seeing a child or young person as part of a number of different but connected systems

· Describe what ‘transition’ means in relation to children and young people they work with

· Identify ways to support individual children and young people through transition

· Describe how you support children and young people who are disabled or have learning difficulties

· Explain what the ‘social model of disability’ means in relation to their work 

Learning outcomes for module 6

By the end of module 6 (including the training and the handbook), participants will be able to:

· Identify laws and national guidance relating to protecting (safeguarding) children

· Describe what children and young people want and need to feel safe

· Identify some of the main forms, signs and effects of abuse

· Explain what ‘multi-agency working’ means for them and their work environment

· Describe what they need to find out about ‘whistle blowing’ in their own work setting

Learning outcomes for module 7

By the end of module 7 (including the training and the handbook), participants will be able to:

· Describe what they need to find out about their own role registration; support and supervision; CPD and career progression

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Underpinning knowledge for Children’s Workforce Diploma, Support Staff Award and a range of other Children’s Workforce Qualifications

	Links to ECM 


	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing.

	Common Core
	Effective Communication and Engagement with Children, Young People, Parents and Carers, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information.

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 per day will be applied for non attendance without prior notification/cancellation


	Title: 
	SS101106 - Common Core Skills Induction Training 

Level 3 – 4  

This is a 4 day course and delegates must attend all 4 days

	Dates / Venues:
	A  Wednesday 23rd June, Wednesday 30th June

     Wednesday 7th July, Wednesday 14th July

     Moggerhanger House

B  Wednesday 22nd September, Wednesday 29th         

     September, Wednesday 6th October,  Wednesday 13th 

     October  Forest Centre

C  Wednesday 9th February, Wednesday 16th February,

     Wednesday 2nd March, Wednesday 9th March

     Forest Centre

	 
	0915 – 1600 Hours

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	Staff who are new to the children’s workforce or new to their role and have not previously attended a common induction training course.  Some examples of who this course would be suitable for are adults working in roles such as Learning Mentor, Cover Supervisor, HLTA, Behaviour Support Worker, Welfare Assistant, Home/School Liaison, Family Worker, Parent Support Assistant, Pastoral Support Assistant, Small Group Support, Managers in voluntary sector, Connexions workers, youth service, Youth Offending Team, Social Care 

If you are new to the children’s workforce (in post for no more that two terms or 6 months) or have changed role or you have not attended common induction training before 

	Aims and Outcomes: 
	Learning Outcomes for module 1 - Principles,       values and legislation

· Know about important legislation and policy relating to children, young people and families and where you can get further information

· Be able to explain how your work relates to the five key outcomes of Every Child Matters

· Show how you promote the principles and values essential for work with children, young people and families

· Understand the importance of promoting equality and diversity

· Know what the social model of disability means in relation to your work 

· Understand different types of prejudice and discrimination and how anti-discriminatory practice can contribute to the reduction of discrimination
· Understand inclusion and inclusive practices
Learning Outcomes for module 2 - Understanding children & young people’s development

· Learn that child and young person development includes social, emotional, behavioural physical, intellectual and moral development

· Explore human need and strategies that can be used to support change and development, particularly strategies to support self-esteem, motivation and play

· Acquire a basic understanding of how babies and children form attachments and how attachments can affect boundary formation and the social, emotional and behavioural development of children and young people

Learning Outcomes for module 3 - Building relationships and communicating with children and young people 

· Know about effective ways of communicating with children, young people and their families

· Describe effective ways of communicating 

· Show how you use effective communication in your work

· Know about the main barriers to communicating with children and young people

· Show that you understand the children and young people you work with, particularly their views and feelings

· Respond appropriately to what children and young people are communicating in speech, in writing and by body language

· Help children and young people to make their own decisions

· Understand the valuable role families and carers play in supporting children so they can achieve positive outcomes

· Understand how you can support children and young people who are carers

Learning Outcomes for module 4 - Keeping children and young people safe from harm

· Be aware of the laws and national guidance relating to protecting and safeguarding children and young people 

· Understand what children and young people want and need to feel safe 

· Understand what is meant by physical abuse, sexual abuse, emotional abuse, domestic abuse, faltering growth, institutional abuse, bullying (and harassment) and self harm

· Describe the possible signs and indicators of possible abuse and neglect
· Know when and how to refer a concern you have about child protection
Learning Outcomes for module 5 – Integrated working

· Know about the Integrated Working strategy and its main processes and tools

· Understand how information sharing, the Common Assessment Framework and the lead professional apply to your work

· Understand the benefits of multi-agency working

· Understand the factors which help effective multi agency working
· Be able to consider how to manage conflict between services

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	This programme forms the underpinning learning requirements for Children’s Workforce Diploma and Supporting Teaching and Learning Award.  It is also the basic foundation of many other qualifications.

	Links to ECM 


	Every Child Matters, Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing.

	Links to Common Core
	Effective Communication and Engagement with Children, Young People, Parents and Carers, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 per day will be applied for non attendance without prior notification/cancellation


	Title:
	SS101107 - Developing World of the Child 

	Dates / Venues:
	A  Wed 20th October 2010 – Forest Centre, Marston Moretaine

B  Fri 11th February 2011 – Forest Centre, Marston Moretaine

	Time:
	0915 – 1600 hours  

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children young people and their families

	Aims and Outcomes: 
	· Learn that child and young person development includes social, emotional, behavioural physical, intellectual and moral development

· Explore human need and strategies that can be used to support change and development, particularly strategies to support self-esteem, motivation and play

· Acquire a basic understanding of how babies and children form attachments and how attachments can affect boundary formation and the social, emotional and behavioural development of children and young people

· Be able to consider how family contexts affect development

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Enjoy and Achieve, Make A Positive Contribution,

	Links to Common Core
	 Children and Young Person Development

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101109 - Disability Awareness Training

The training is delivered by parents of children with additional needs and gives each participant a valuable insight into the importance of “getting it right”, with real and relevant examples of best practice.

	Dates / Venues:
	A  Mon 24th May – Fire Station Dunstable, LU6 1AA

B  Wed 26th May – Fire Station Dunstable, LU6 1AA

C Wed 9th June – Fire Station Dunstable, LU6 1AA

D Wed 30th June – Pasque Centre, (A6) Luton, LU3 3NT

E Fri 9th July – Pasque Centre, (A6) Luton, LU3 3NT

F Mon 12th July – Pasque Centre, (A6) Luton, LU3 3NT

G Wed 8th September – Pasque Centre, (A6) Luton, LU3        3NT

H Wed15th September – Pasque Centre, (A6) Luton, LU3 3NT

I  Mon 18th October – Fire Station Dunstable, LU6 1AA

J Wed 20th October – Fire Station Dunstable, LU6 1AA

K Wed 3rd November - TBC 

L Fri 5th November - TBC

M Wed 24th November – Pasque Centre, (A6) Luton, LU3 3NT

N Wed1st December - TBC

	Time:
	1000  – 1300 hours (coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time

	No. Of Places:
	15

	Facilitator / Trainer:
	Family Voice

	Target Group:
	All staff who work with children, young people and their families’

	Aims and Outcomes: 
	· An overview of government’s new Aiming High for Disabled Children

· How to be inclusive

· An overview of the disability discrimination act

· The importance of effective communication

· Signposting to other services

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Stay Safe, Enjoy and Achieve, Make a Positive Contribution

	Links to common core
	Child and Young person development, Effective Communication and Engagement with Children, Young People and Their Families or Carers

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101109 - Effective Communication and Engagement with Children, Young People, Their Families and Carers.

Good communication is central to working with children, young people, their families and carers.  It is a fundamental part of the common core.  It involves listening, questioning, understanding and responding to what is being communicated by children, young people and those caring for them.


	Dates / Venues:
	A  Wed 10th November 2010 – Forest Centre, Marston Moretaine

B  Tues 8th February 2011 – Forest Centre, Marston Moretaine

(Please note all of our courses require you to be present for the whole of the learning time)


	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children, young people and their families’.

	Aims and Outcomes: 
	Learning outcomes:  

Course participants will

· Be able to explain the importance of effective communication in their work

· Be able to List key skills, knowledge and characteristics of an effective communicator

· Identify why professional relationships need boundaries

· Identify effective ways of communicating with children, young people and their families

· Identify the main barriers to communicating with children, young people and their families

· Explain the importance of keeping accurate records

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 
	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication and Engagement with Children Young People, Parents and Carers

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101110 - Engaging in a Positive Way With Fathers

	Dates / Venues:
	A  Friday 24th September 2010  -  Rufus Centre, Flitwick

B  Friday 18th February 2011  -  TBC

	Time:
	1315 – 1600 (coffee on arrival)
(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All those who need to engage positively with parents

	Aims and Outcomes: 
	· Understand the importance of including fathers

· Benefits of engagement of fathers 

· Ways to support inclusion of fathers

· Legislation on parental responsibility and absent fathers

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to Common Core
	

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101111 - Everybody’s Business - CAMH Programme Mental Health and  Wellbeing  (delivery by CAMH’s team and pooled trainers)

This training is delivered over four 2 hour sessions

	Dates / Venues:
	A Tues 18 May, Tue 25 May, Tue 8 Jun & Tue 15 Jun

   Pasque Centre, (A6), Luton, LU3 3NT

B Mon 7 Jun, Mon 14 Jun, Mon 21 Jun & Mon 28 Jun

   Rufus Centre, Flitwick, MK45 1AH

C Tues 9 Nov, Tues 16 Nov, Tues 23 Nov & Tues 30 Nov

    Forest Centre, Marston Moretaine, MK43 0PR 

D Tues 18 Jan, Tues 25 Jan, Tues 1 Feb & Tue 8 Feb

    TBC     

	Time:
	A      1.30pm – 4.30pm        B       3.00pm – 6.00pm

C      1.30pm – 4.30pm        D      3.00pm – 6.00pm   

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	CAMHS Team and Pool Trainers

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Introduce staff to the field of child and adolescent.

· Through discussion and experiential learning, enable participant’s to develop their skills and confidence in engaging with young people’s mental health in the participants work setting.

· Enable participants to develop ability to identify and manage mental health needs and to refer to local services, where appropriate.

· Provide a basis from which the participant may identify further mental health training relevant to their work setting.

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to Common Core
	Safeguarding and Promoting the Welfare of the Child,

Child and Young Person Development

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 for each day will be applied for non attendance without prior notification/cancellation


	Title:
	SS101112 - Health and Safety when working with Children 

	Dates / Venues:
	A  Mon-27th September 2010 – Forest Centre, Marston Moretaine

B  Tues- 1st February 2011 - TBC

	Time:
	0915 – 1230 hours (coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· To explore the types of health and safety issues which arise

· To develop awareness of the difference between a hazard and a risk

· Introduction to risk assessment

· To develop basic awareness of relevant legislation

· To develop recognition of health and safety signs and equipment

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 
	Stay Safe

	Links to Common Core
	Safeguarding and Protecting the Welfare of the Child

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101113 - Introduction to the Children’s Workforce in Central Bedfordshire - Principles, Values and Inclusion

	Dates / Venues:
	A  Tuesday 7th September 2010 – Forest Centre

B  Tuesday 15th March 2011 – Forest Centre

	Time:
	1315 – 1600  Coffee on arrival

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children, young people and their families’

	Aims and Outcomes: 
	Know about important legislation and policy relating to children, young people and families and where you can get further information

· Be able to explain how your work relates to the five key outcomes of Every Child Matters

· Show how you promote the principles and values essential for work with children, young people and families

· Understand the importance of promoting equality and diversity

· Know what the social model of disability means in relation to your work 

· Understand different types of prejudice and discrimination and how anti-discriminatory practice can contribute to the reduction of discrimination
· Understand inclusion and inclusive practices

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Enjoy and Achieve, Make a Positive Contribution

	Links to Common Core
	Effective Communication and Engagement with Children, Young People and Their Families, 

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title: 
	SS101114 - Multi Agency Working  (CAF Awareness) working together to support Children/Young People and Families

Multi agency working is a great way to support children and

young people. It is most effective when agencies work together with shared aims.

	Dates / Venues:
	A  Mon -  11th October 2010 – Forest Centre, Marston Moretaine

B  Fri -  7th January 2011 - TBC

(please note all of our courses require you to be present for the whole of the learning time)

	Time:
	0915-1230 Coffee on arrival

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children/young people and families’

	Aims and Outcomes: 
	· Know about the Integrated Working strategy and its main processes and tools

· Understand how information sharing, the Common Assessment Framework and the lead professional apply to your work

· Understand the benefits of multi-agency working

· Understand the factors which help effective multi agency working
· Be able to consider how to manage conflict between services

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 
	Enjoy and Achieve, Stay Safe, Make a Positive Contribution, Be Healthy

	Links to Common Core
	Multi Agency Working, Effective Communications and Engagement with Children, Young People, Their Families or Carers, Sharing Information

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101115 – Positive Communication and Engagement with Families 

	Dates / Venues:
	A  Friday 8th October 2010 – Pasque Centre, (A6) Luton

B  Friday 21st January 2011 – Rufus Centre, Flitwick

	Time:
	1315 – 1600 hours (coffee on arrival)
(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children, young people and their families’

	Aims and Outcomes: 
	· Understand the importance of good relationships

· Communications skills and overcoming barriers

· Be aware of the other barriers to good relationships

· Consider ways to engage with families

· Be aware of the different services in your locality that are available to support parents

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Enjoy and Achieve, Make a positive contribution

	Links to common core
	Effective Communication with Children, Young People and Their Families and Carers.

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:SS091010
	SS101116 - Risk Assessment 

	Dates / Venues:
	A  Mon-27th September 2010 - Forest Centre, Marston Moretaine

B  Tues-1st February 2011 - TBC

	Time:
	1315 – 1600 hours

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All staff who work with children, young people and their families’

	Aims and Outcomes: 
	· Delegates will be able to carry out health and safety risk assessment

· With knowledge of the current legislation in order to provide a safe working environment.

· Appreciations of risky play/child development and empowerment in relation to risk

· Ranking risks in priority order to facilitate management decision-making

· Analysing existing control measures

· Implementing new control measures

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Stay Safe

	Link Common Core
	Safeguarding and Protecting the Welfare of the Child

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title: 
	SS101118 - Safeguarding and Promoting the Welfare of the Child. Safeguarding Awareness Training

Anyone who works with children and young people has a duty to safeguard and promote their welfare.  This is a big responsibility and requires special care and attention to ensure positive outcomes for children and young people.

	Dates / Venues:
	A  Friday 2nd July 2010  -  Rufus Centre, Flitwick

B  Friday 12th November 2010  -  Rufus Centre, Flitwick

C  Friday 4th March 2011  -  TBC

	Time:
	0915 – 1230 hours  (coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All adults who work with children, young people and families and wider workforce who support adults with responsibility for care of children and young people who need an awareness of Safeguarding and how to report a concern.

	Aims and Outcomes: 
	Keeping children and young people safe from harm

· Be aware of the laws and national guidance relating to protecting and safeguarding children and young people 

· Understand what children and young people want and need to feel safe 

· Understand what is meant by physical abuse, sexual abuse, emotional abuse, domestic abuse, faltering growth, institutional abuse, bullying (and harassment) and self harm

· Describe the possible signs and indicators of possible abuse and neglect
· Know when and how to refer a concern you have about child protection

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 
	Stay Safe



	Links to Common Core
	Safeguarding and Protecting the Welfare of the Child

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101119 - Sharing Information.

Sharing information in a timely and accurate way is an essential part of helping to deliver better services to children, young people, their families and carers.  It is also important to understand and respect issues and legislation surrounding the control and confidentiality of information.  

Sharing information is a central part of the common core.

	Dates / Venues:
	A  Monday 6th September 2010  -  Rufus Centre, Flitwick

B   Wednesday 5th January 2011  -  Rufus Centre, Flitwick

	Time:
	0915 – 1230 hours (coffee on arrival)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute

	Target Group:
	All staff who work with children/young people and families’

	Aims and Outcomes: 
	· Golden Rules for sharing information

· Information sharing policy and practice

· The importance of information sharing

· Overcoming barriers to effective information sharing

· Information sharing – key principles

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of Attendance

	Links to ECM 


	Stay Safe

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101120 - Supervision Skills 

	Dates / Venues:
	A Fri - 3rd September 2010  -  Forest Centre, Marston Moretaine

B Tues - 29th March 2011 – Forect Centre, Marston Moretaine

	Time:
	0930 – 1600  hours

(please note that all of our courses require you to be present for all of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	Those who provide supervision for support staff in educational settings, other local authority departments, voluntary and private settings.

	Aims and Outcomes: 
	· To understand the need for supervision and its purpose and value in performance management and personal and professional development

· Explore supervision models and assessing their appropriateness and relevance

· To clarify the logistics of supervision in different work settings

· To develop communication skills to provide support and challenge in supervision

· Learn about your own natural style, strengths and approach as a supervisor

· Linking learning styles cycle with supervision to get maximum value from the process.

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title: 
	SS101121 - Supporting Transitions 

Children and young people pass through a number of stages as they grow and develop.  Often, they will be expected to cope with huge changes, such as, movement from primary to secondary school.  These changes are referred to as transitions.  Supporting transitions is a key part of the common core.

	Dates / Venues:
	A  Fri 3rd December 2010  -  Forest Centre, Marston Moretaine

B  Mon7th March 2011 – Forest Centre, Marston Moretaine

	Time:
	1315 – 1600 hours

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Children’s Workforce Development

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Identify the range of transitions that children and young people may experience

· Describe what ‘transition’ means in relation to children and young people you work with

· Identify ways to support individual children and young people through transition

· Understand significant milestones, which mark transition in the lives of children and young people you work with.

· Know how the children and young people you work with and respond to the social changes they face in their lives



	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance 

	Links to ECM 
	Enjoy and Achieve

	Links to Common Core
	Supporting Transitions

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title:
	SS101122 - The Team Around The Child (TAC) and the Lead Professional

	Dates / Venues:
	A  Monday 13th September 2010 – Pasque Centre (A6) Luton

B  Tuesday 19th October 2010 – Pasque Centre, (A6) Luton

C Thursday 20th January 2011 – TBC

D  Monday 14th February 2011 – Rufus Centre, Flitwick

	Time:
	0915 – 1230 hours  (coffee on arrival)

(please note all of our courses require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Know how the lead professional and TAC fit into integrated working 

· Understand the rationale for the lead professional and the TAC 

· Understand the role, functions and accountabilities of the lead professional 

· Know who can be a lead professional and a member of the TAC 

· Know the core tasks, knowledge and skills of a lead professional 

· Understand and be able to apply the criteria for selecting a lead professional 

· Understand how to form a TAC and have TAC meetings 

· Know the responsibilities of members of the TAC

· Know what to expect in terms of management, supervision and dispute resolution to support the lead professional and TAC

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Stay Safe, Make a Positive Contribution, Enjoy and Achieve

	Links to Common Core
	Multi Agency Working and Sharing Information

Safeguarding and Promoting the Welfare of the Child

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance without prior notification/cancellation


	Title: 
	SS101123 - Understanding Children and Young People’s Behaviour

	Dates / Venues:
	A  Tuesday 28th September 2010 – Rufus Centre, Flitwick

B  Tuesday 22nd March 2011 – Forest Centre

	Time:
	1315 – 1600 hours 

(all of our course require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute on behalf of Central Bedfordshire Council

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Understand that there are hidden as well as observable aspects of behaviour

· Be able to consider the use of approaches to working for change

· Be able to consider how family contexts affect development

· Understand how your work setting influences work with a child or young person



	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	Every Child Matters, Enjoy and Achieve, Make A Positive Contribution

	Links to Common Core
	Children and Young Person Development

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance when no prior cancellation/notification has been received.


	Title: 
	SS101124 – Common Assessment Framework (CAF) Training

	Dates / Venues:
	A  Tuesday 14th September 2010 – Forest Centre

B  Wednesday 29th September 2010 – Dunstable Council Offices

	Time:
	0915 – 1230 hours

(all of our course require you to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute

	Target Group:
	All adults who work with children, young people and families

	Aims and Outcomes: 
	· Know how the CAF fits into intergrated working

· Understand the rationale for the CAF and its underpinning principles

· Understand who will use the CAF, when and with whom

· Know what makes a good discussion, assessment, plan and review in the context of the CAF

· Understand the four step CAF process and be able to apply it in practice

	Further Information:
	CWD.Bookings@centralbedfordshire.gov.uk

	Accreditation:
	Certificate of attendance

	Links to ECM 


	

	Links to Common Core
	

	Fee:
	Free of Charge to Central Bedfordshire Children’s Workforce Practitioners

A charge of £30.00 will be applied for non attendance when no prior cancellation/notification has been received.


	Title: 
	TA101101  Role Specific Teaching Assistant Induction 

This is a 2 day course and delegates must attend both days



	Dates / Venues:
	A: 07/10/2010 and 14//10/2010 at the Forest Centre

B: 13/01/2011 and 20/01/2011 at Rufus Centre

C: 28/04/2011 and 05/05/2011 at the Consultation Institute,     Biggleswade

	Time:
	0915 – 1600 hours (Attendees must be present for the whole of learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Andrew Alsop

	Target Group:
	Teaching Assistants – New in post 

	Aims and Outcomes: 
	Learning outcomes:

· Role, responsibilities and functions of TA’s and revision of job descriptions

· Understanding of ECM policy and practice and implications for support staff in schools

· How to observe pupils

· Matching work to pupils’ developing abilities and level of attainment

· Understanding the cyclical process of support in the classroom

· The importance of working within behaviour policy guidelines

· Building positive relationships and creating a safe learning environment 

· Develop skill of positive praise and feedback and using positive language and body language to promote positive behaviour

· Understand what social and emotional skills are

· Support to manage difficult situations

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	This learning can be used to support QCF – L2 Award, L2 Certificate, in supporting teaching 

	Links to ECM 
	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information

	Links to National Occupational Standards
	STL1, STL2, STL3, STL4, STL5, STL9, STL19, 



	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101102 Primary Numeracy  

PLEASE NOTE: This course is part of ‘new’ support staff induction and would not be suitable for those who have attended the TA induction programme previously.



	Dates / Venues:
	A: 21/10/2010 at the Forest Centre

B: 18/01/2011 at Consultation Institute - Biggleswade

	Time:
	0915 – 1600 hours (attendees are expected to be present for all of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	David Shiers

	Target Group:
	Teaching Assistants working with children in lower schools or up to end of KS2 in middle schools

	Aims and Outcomes: 
	· Numeracy to include an overview of mathematics for primary pupils, with an emphasis on early calculation skills, developing mathematical language, approaches in the classroom and appreciating difficulties pupils have and ways in which some of these can be overcome



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this course would be to undertake an award, certificate or diploma in supporting teaching and learning

	Links to ECM
	Make a Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development

	Links to National Occupational Standards
	STL6, STL25, STL26, STL28, STL33



	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	TA101103 Primary Literacy 

PLEASE NOTE: This course is part of ‘new’ support staff induction and would not be suitable for those who have attended the TA induction programme previously.

	Dates / Venues:
	A: 15/02/2011 at the Forest Centre

	Time:
	0915 – 1600 hours

	No. Of Places:
	20

	Facilitator / Trainer:
	Caroline Sale

	Target Group:
	Teaching Assistants working up to the end of KS2 in Lower and Middle Schools

	Aims and Outcomes: 
	· Literacy to include an overview of the new Literacy framework, supporting all parts of literacy lessons, speaking and listening, phonics, learning to read, reading to learn and reading into writing



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this course would be to undertake an award, certificate or diploma in supporting teaching and learning

	Links to ECM
	Make a Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development

	Links to National Occupational Standards
	STL6, STL25, STL26, STL28, STL33



	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101104 Secondary Maths 
PLEASE NOTE:  This course is part of ‘new’ support staff induction and would not be suitable for those who have attended the TA induction programme previously.



	Dates / Venues:
	A: 24/11/2010 at the Forest Centre

B: 10/02/2011 at Dunstable Fire Station

	Time:
	0915 – 1600 hours

	No. Of Places:
	20

	Facilitator / Trainer:
	David Shiers

	Target Group:
	Teaching Assistants supporting teachers at key stages 3 and 4



	Aims and Outcomes: 
	· Mathematics to include practical mathematics and difficulties pupils’ encounter, current materials available to support the planning and teaching of mathematics, developing the language of mathematics and approaches to calculations

· Mental strategies for multiplication and division; the oral mental starter and three part lesson and communicating with teachers

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA  or QCF Teaching Assistant Award, Certificate or Diploma

	Links to ECM 
	Make a Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development

	Links to National Occupational Standards
	 STL6, STL25, STL26, STL28, STL33

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101105 Secondary English

PLEASE NOTE:  This course is part of ‘new’ support staff induction and would not be suitable for those who have attended the TA induction programme previously.



	Dates / Venues:
	A: 20/10/2010 at Keech Hospice Care

	Time:
	0915 – 1600 hours

	No. Of Places:
	20

	Facilitator / Trainer:
	Caroline Sale

	Target Group:
	Teaching Assistants supporting teachers at key stage 3 and 4

	Aims and Outcomes: 
	· English to include the KS3 framework, the English lesson, the range of TA roles and supporting the teaching of reading

· Supporting the teaching of writing, an overview of the Literacy progress units and tracking pupil progress



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA  or QCF Teaching Assistant Award, Certificate or Diploma

	Links to ECM 
	Enjoy and Achieve

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	STL6, STL25, STL26, STL28, STL33



	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101106 Supporting Children with SEN and English as an Additional Language 

PLEASE NOTE:  This course is part of ‘new’ support staff induction and would not be suitable for those who have attended the TA induction programme previously.

	Dates / Venues:
	A: 01/12/2010 at the Forest Centre

B: 17/03/2011 at Dunstable Fire Station

	Time:
	0915 –1600 hours

	No. Of Places:
	20

	Facilitator / Trainer:
	Barbara Conridge  

	Target Group:
	Teaching Assistants from all phases

	Aims and Outcomes: 
	· Introduction to  equality, access and inclusion in the school

· Awareness of SEN and guidance on the role of the TA in supporting pupils with SEN and disabilities

· Vocabulary and use of language associated with mathematics and English

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or  TA Certificate or Diploma on QCF

	Links to ECM
	Enjoy and Achieve, Make a Positive Contribution

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	STL6, STL9, STL11, STL12, STL28

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101107 Learning Mentor Induction Course 

This is a 2 day course and delegates must attend both days

The content of this course has been developed by CWDC (Children’s Workforce Development Council) 

Course attendees will be provided with a book resource to support their work with pupils in schools. 



	Dates / Venues:
	A: 02/11/2010 and 09/11/2010 at the Rufus Centre

B: 300/3/2011 and 06/04/2011 at Dunstable Fire Station

	Time:
	0915 – 1600 hours (please note attendees must be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Debbie Crawford

	Target Group:
	Learning Mentors in all phases or those working in a mentoring way or aspiring to be a Learning Mentor.

	Aims and Outcomes: 
	Learning outcomes:  

· Be able to articulate professional values and beliefs

· Understand how values and beliefs impact on practice and professional behaviours 

· Identify and describe barriers to learning and participation

· Be able to understand an approach to assessment

· Explain the three stages of Egan’s skilled helping model

· Understand how to formulate need statements, goals and targets 

· Show how to review, evaluate and end professional helping relationships

· Understand what it means to work with children and young people in context

· Support children and young people to prepare for transfer and transitions

· Consider how to work with a child or young person in crisis

· Explain the meaning of family learning and why it is important
· Support families to contribute to the Every Child Matters five outcomes  

· Identify where group work is appropriate to learning  

· Understand the stages of group development and group dynamics  

· Prepare, plan and evaluate a group work session

· Consider how to work with others as a learning mentor 

· Contribute to integrated working as a learning mentor

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this course is  L3 QCF Children’s Workforce Diploma –Learning Mentor Pathway

	Links to ECM 


	Enjoy and Achieve, Stay Safe, Make a Positive Contribution, Achieve Economic Wellbeing, Be Healthy

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information.

	Links to National Occupational Standards
	(NOS – Learning Development and Support Services)

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce in Central Bedfordshire


	Title
	TA101108 Parent Support Advisor Induction Course 

This is a 2 day course and delegates must attend both days



	Dates / Venues:
	A: 08/03/2011 and 15/03/2011 at the Forest Centre

	Time:
	0915 – 1600 hours  (attendees must be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Family Matters Institute

	Target Group:
	Parent Support Assistants, Parent Support Workers, Home/School Workers, anyone who works/communicates with parents/families on a regular basis



	Aims and Outcomes: 
	Module A

· Understand the parent support advisor/assistant role PSA and functions

· Understand the underpinning value base for PSA work

· Understand the factors that underpin and impact on effective engagement with parents 

· Know some of the key communication skills for working effectively with parents 

· Understand the importance and application of partnership working and working within professional boundaries

· Understand the challenges of maintaining engagements and the importance of endings

· Be aware of the processes underpinning working with parents to identify their support and information needs

· Know about a range of information sources

· Be aware of a range of appropriate methods of offering support and information to parents  

· Be aware of effective referral processes 

· Understand and be able to work with different views on approaches to parenting and be able to work with parents to identify and support parenting skills

Module B

· Know the range of likely partners and existing links

· Understand the challenges of making and maintaining links, including for looked after children 

· Know what makes brokerage effective. 

·  Understand the importance of parent’s involvement in their child’s learning 

· Understand what is meant by family learning and how to involve parents in family learning 

· Be able to work with parents to identify attendance and inclusion difficulties early



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	L3 QCF Children’s Workforce Diploma – Parent Support Pathway

	Links to ECM 
	Stay Safe, Be Healthy, Enjoy and Achieve, Make A Positive Contribution, Achieve Economic Wellbeing

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information

	Links to National Occupational Standards
	TDA – SSTL standards

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title 
	TA101109 Cover Supervisor Induction Course 

This is a 2 day course and delegates must attend both days

It is recommended that you also attend the Teaching Assistant induction training course if you have not already done so before you attend this course.

	Dates / Venues:
	A: 11/11/2010 and 18/11/2010 at the Forest Centre

B: 24/02/2011 and 03/03/2011 at Consultation Institute,    Biggleswade

	Time:
	0915 – 1600 hours (attendees are expected to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Andrew Alsop

	Target Group:
	All adults working with school age children in various settings

	Aims and Outcomes: 
	· To understand how to support Pupil Learning Activities 

· To develop the skills to promote positive behaviour

· How to develop and promote positive relationships 

· To understand the importance of a safe learning environment

· How to prepare and maintain the learning environment 

· To understand the importance of developing and maintaining good relationships with other practitioners 

· Reflect on and develop your own practice 

The content of this course has been developed using the exemplar job description for a cover supervisor provided by the TDA.  (Training and Development Agency for Schools)  All the aims of the course are based on the current occupational standards for supporting teaching and learning. 

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	Further development from this course may be to gain HLTA status or  QCF Cover Supervisor L3 Diploma

	Links to ECM 
	Enjoy and Achieve, Stay Safe, Make a Positive Contribution, Achieve Economic Wellbeing, Be Healthy

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development, Safeguarding and Protecting the Welfare of the Child, Supporting Transitions, Multi Agency Working and Sharing Information.

	Links to National Occupational Standards
	STL18, STL19, STL20, STL3, STL31, STL62, STL22



	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title:
	TA101110 Understanding How Children Learn

	Dates / Venues:
	A: 16/11/2010 at the Rufus Centre

	Time:
	0915 – 1230 hours  (attendees need to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Barbara Conridge  

	Target Group:
	Teaching Assistants from primary phase schools

	Aims and Outcomes: 
	· Understand how to provide effective support for children and young people

· Understand how to extend children’s learning and achievement

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or QCF certificate or Diploma in Supporting Teaching and Learning

	Links to ECM


	Enjoy and Achieve, Make a Positive Contribution

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development

	Links to National Occupational Standards
	STL1, STL2

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	TA101111 Secondary Science 

	Dates / Venues:
	A: 25/01/2011 at Arnold Middle School, Barton Le Clay

	Time:
	0915 – 1230 hours  (attendees must be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Angela McGill 

	Target Group:
	Teaching assistants supporting teachers at key stages 3 and 4



	Aims and Outcomes: 
	· Understanding of the roles and responsibilities of a science classroom assistant – including those involving practical work 

· Identifying the key issues and concerns linked to health and safety

· Developing the ability to identify and correct misconceptions that pupils hold

· Knowledge of how a TA can improve pupil understanding in science

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or QCF Certificate or Diploma in Supporting Teaching and Learning.

	Links to ECM
	Stay Safe 

	Links to National Occupational Standards
	STL1, STL18, STL28, STL56

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	TA101112 ICT Foundation Stage 

	Dates / Venues:
	A  11/01/2011 at the Rufus Centre

	Time:
	1315 – 1600 hours

	No. Of Places:
	12

	Facilitator / Trainer:
	Neil Turner

	Target Group:
	Teaching Assistants in the Foundation Stage

	Aims and Outcomes: 
	At the end of the course, participants should feel more confident in:

· Providing ICT opportunities to develop skills across the areas of learning

· Encouraging children to observe and talk about the use of ICT in the environment

· Encouraging children to share their use of ICT

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or NVQ2 or 3 in Supporting Teaching and Learning

	Links to  ECM
	Enjoy and Achieve, Make a Positive Contribution

	Links to Common Core
	Effective Communication with Children, Young People and Families, Children and Young Person Development,

	Links to National Occupational Standards
	STL1, STL7, STL8, STL18, STL28

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce



	TA101113 Primary ICT 

This is a 2 x ½  day course and delegates must attend both half days
	

	Dates / Venues:
	A 01/02/2011 and 08/02/2011 at the Rufus Centre

	Time:
	1315 – 1600 hours

	No. Of Places:
	12

	Facilitator / Trainer:
	Neil Turner 

	Target Group:
	Teaching Assistants supporting teachers at key stage 1 and 2

	Aims and Outcomes: 
	Learning outcomes:

· Understanding the potential of ICT in supporting teaching and learning

· Developing understanding of the ICT requirements of the National Curriculum

· Evaluating strategies and resources available to support ICT

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or award, certificate or diploma in supporting teaching and learning

	Links to National Occupational Standards
	STL1, STL7, STL8, STL18, STL28

	Links to ECM
	Enjoy and Achieve

	Links to common core
	Effective Communication with Children, Young People and Families

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce



	TA101114 Foundation Stage Mathematics 
	

	Dates / Venues:
	A: 22/02/2011 at the Forest Centre

	Time:
	0915 – 1600 hours (attendees need to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	David Shiers

	Target Group:
	Foundation Stage Teaching Assistants (lower schools)

	Aims and Outcomes: 
	· Understanding of latest guidance on foundation stage mathematics (Sept 2008)

· Understanding of why early mathematical experiences are essential

· How the use of language and role play can shape knowledge

· Suggested activities for the development of early counting and number recognition and understanding of why misconceptions can occur

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or QCF Certificate or Diploma in Supporting Teaching and Learning

	Links to ECM
	Enjoy and Achieve

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	STL1, STL6, STL7, STL17, STL18, STL26, STL27, STL28, STL33

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	TA101115 Foundation Stage Literacy 

	Dates / Venues:
	A: 10/03/2011 at the Forest Centre

	Time:
	0915 – 1600 hours (please note, attendees must be present for the whole of the learning time)

	No. Of Places:
	20  

	Facilitator / Trainer:
	Caroline Sale

	Target Group:
	Foundation stage teaching assistants (Lower Schools)

	Aims and Outcomes: 
	· Supports TA’s in EY/Foundation Stage to examine, understand a wide range of activities to help young children develop communication, language and literacy.

· Cover the latest developments in reading and phonics, including letters and sounds.  

· The place of talk in learning, the importance of role play and outside activities and the opportunities they offer for language development.  

· How to support young writers.



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development from this training may be HLTA or NVQ2 or 3 in Supporting Teaching and Learning

	Links to ECM
	Enjoy and Achieve

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	STL1, STL6, STL7, , STL18, STL25, STL27, STL28, STL33

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce



	TA101116 SEAL For Teaching Assistants - Primary
	

	Dates / Venues:
	A: 25/11/2010 at the Rufus Centre

B: 07/12/2010 at Dunstable Fire Station

	Time:
	0915 – 1230 (attendees are expected to be present during the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Miriam Brewis  

	Target Group:
	Teaching Assistants in lower and middle schools

	Aims and Outcomes: 
	· We will examine a range of activities and support that can help children to develop social emotional and behavioural skills.

· Creating an emotionally safe and positive environment

· What are social emotional behavioural skills?

· The role of staff in modelling these skills

· Peaceful problem solving

· Using the primary SEAL resources

· Small group work for pupils who need additional help



	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this learning could be the award in Social Emotional Aspects of Learning.

	Links to ECM
	Enjoy and Achieve, Make a Positive Contribution

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	STL 45

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	TA101117 SEAL For Teaching Assistants – Secondary 

The course will be organised around a bank of practical activities with a mix of discussion, observation of DVDs and practical activities.

	Dates / Venues:
	A: 06/01/2011 at the Rufus Centre

	Time:
	0915 – 1230  (attendees are expected to be present during the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Miriam Brewis

	Target Group:
	Teaching Assistants in middle and upper schools

	Aims and Outcomes: 
	· We will examine a range of activities and support that can help children to develop social emotional and behavioural skills.

· Creating an emotionally safe and positive environment

· What are social emotional behavioural skills?

· The role of staff in modelling these skills

· Peaceful problem solving

· Using the secondary SEAL resources

· Small group work for pupils who need additional help

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this learning would be QCF award in Social Emotional Aspects of Learning

	Links to ECM
	Enjoy and Achieve

	Links to Common Core
	 Effective Communication and engagement with children young   people, parents and carers

	Links to National Occupational Standards
	STL45

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce



	TA101118 Effective Team Working with Teachers

This is a 2 x ½ day course and delegates must attend both half days
	

	Dates / Venues:
	A: 16/02/2011 and 02/03/2011 at the Rufus Centre

	Time:
	1315 – 1600 (attendees are required to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Karin Horowitz  

	Target Group:
	Any members of Support Staff Team

	Aims and Outcomes: 
	· Developing understanding of different types of people using a tool called the Myers-Briggs Type Indicator

· Understanding how people like to communicate, make decisions, work in teams, and structure their lives

· Learning about your own natural style, strengths and areas for development

· Finding ways to adapt your style to work effectively with people different from yourself

· Modelling the behaviour you want to see

· Follow-up on issues and work to create effective and productive working relationships.

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this course could be a QCF award, certificate or diploma in supporting teaching and learning.

	Links to ECM
	

	Links to Common Core
	

	Links to Occupational Standards
	STL4, STL5, STL22, STL31, STL34

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce



	TA101119 Promoting Positive Behaviour and Attendance
	

	Dates / Venues:
	A: 09/12/2010 at the Forest Centre

B: 03/02/2011 at Dunstable Fire Station

	Time:
	0915 – 1600 (attendees need to be present for the whole of the learning time)

	No. Of Places:
	20

	Facilitator / Trainer:
	Andrew Alsop

	Target Group:
	Support Staff in schools who regularly intervene or manage the challenges of negative behaviour

	Aims and Outcomes: 
	· To understand and implement

· Interventions that can address causes of poor behaviour and attendance

· Whole school approaches

· Daily student management

· Confrontation management

· Crisis interventions

· Positive behaviour and discipline policies

· Violence reduction strategies

	Further Information:
	cwd.bookings@centralbedfordshire.gov.uk

	Accreditation:
	A further development of this training could be the Level 4 award in Leadership of Behaviour and Attendance

	Links to ECM
	Enjoy and Achieve, Make a Positive Contribution, Stay Safe

	Links to Common Core
	Effective Communication with Children, Young People and Families

	Links to National Occupational Standards
	

	Fee:
	Free of charge to Central Bedfordshire schools’ workforce


	Title: 
	Level 2 Certificate in Supporting Teaching and Learning in schools (QCF)

	Award Content
	This qualification

· Will enable the learner to develop the knowledge and skills needed when supporting teaching and learning in the school environment. 

· Is suitable for learners working in roles that support pupils’ learning including teaching assistants, learning support assistants and special needs assistants

· Is made up of mandatory and optional units which are based on knowledge and skills

· Includes optional units that allow learners to achieve above the level of qualification

Learners will need to be working  or volunteering in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This certificate is made up of 9 mandatory units totalling 24 credits plus 1 module, 3 credits option A and 1 module, 3 credits option B.  Total credits 30.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 24 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 2 Certificate in Supporting the Wider Curriculum in Schools (QCF)

	Award Content
	This qualification

· will develop the knowledge and skills needed when working in the school environment 

· has been developed to meet the needs of those working outside the classroom to support extra curricular activities including midday assistants, supervisors, site managers, administrators and volunteers.

· Is made up of mandatory and optional units which are based on knowledge and skills

· Includes one optional unit that allows learners to achieve above the level of qualification.

Learners will need to be working  or volunteering in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This certificate is made up of 6 mandatory units totalling 14 credits plus 1 module, 3 credits option A and 1 module, 3 credits option B.  Total credits 20.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 18 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 2 Certificate for the Children and Young People’s Workforce (QCF)

	Award Content
	This qualification

· Is for all those who wish to work in the Children and Young People’s workforce

· Will cover a diverse range of job roles and occupational areas working in the children’s workforce setting including early years and social care

· Covers the age range from birth to 19 years

· Is made up of mandatory and optional units which are based on both knowledge and skills

· Contains optional units from the L3 Diploma for learners who wish to undertake more challenging study

Learners will need to be working  or volunteering in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This certificate is made up of 13 mandatory units totalling 31credits plus 4 credits from the bank of optional units.  Total credits 35.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 30 hours of taught learning and the balance of hours in research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 3 Certificate Cover Supervision (QCF)

	Award Content
	This qualification

· Will develop the knowledge and skills needed when working as a cover supervisor in the school environment

· Is made up of 11 mandatory units which are based on knowledge and skills

· Has been developed to meet the needs of those who supervise pupils carrying out pre-prepared exercises when teaching stare are on short term absence.

Learners will need to be working  or volunteering in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This certificate is made up of 11 mandatory units totalling 30 credits.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 30 hours of taught learning and the balance of hours of research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 3 Certificate in Supporting Teaching and Learning in schools (QCF)

	Award Content
	This qualification

· Will enable the learner to develop the knowledge and skills needed when supporting teaching and learning in the school environment when working at L3. 

· Is suitable for learners working in roles that support pupils’ learning including teaching assistants, learning support assistants and special needs assistants

· Is made up of mandatory and optional units which are based on knowledge and skills

· Includes optional units that allow learners to achieve above the level of qualification

Learners will need to be working  or volunteering in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This certificate is made up of 15 mandatory units totalling 32 credits.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 30 hours of taught learning and the balance of hours of research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 3 Diploma for the Children and Young People’s Workforce(QCF)

	Award Content
	This qualification

· Is for all those who wish to work in the Children and Young People’s Workforce.

· Will cover a diverse range of job roles and occupational areas working in children’s workforce setting including early years, social care, foster care and learning mentors.  

· Is made up of a mixture of core mandatory units, mandatory pathways units and optional units, based on skills or knowledge

· Has three pathways:  Early Learning and Childcare Pathway, Social Care pathway, and Learning Development and Support Services pathway.

Learners will need to be working,  volunteering or on practical placement  in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  The diploma is made up of 11 mandatory units totalling 27 credits and a total of 22 credits from optional units for Early Learning and Childcare pathway, 13 optional units from Social Care pathway and 13 optional units from Learning Development and Support Services pathway.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 30 hours of taught learning and the balance of  hours in research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 3 Diploma in Specialist Supporting Teaching and Learning in schools (QCF)

	Award Content
	This qualification

· Will provide learners with a secure understanding of the knowledge and skills needed when working directly with children or young people in school environments

· Allows learners to achieve at both above and below the level of qualification as level 4 and level 2 units have been included

· Is made up of mandatory and optional units which are based on knowledge and skills

· Is suitable for teaching assistant, learning support assistants, parent support advisors. Learning mentors or those in similar role at level 3

Learners will need to be working,  volunteering or on practical placement  in a school environment as they need to show competence in both knowledge and skills (volunteers must be volunteering for a minimum of 7 hours per week)

	Approx completion time
	This course will be delivered from January 2011.  This diploma is made up of 11 mandatory units totalling 32 credits and a minimum of 12 credits from optional units.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 30 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios and work-based observation.

	Training and Costs
	Access to this qualification is assessor led therefore you would be placed on a waiting list for an available assessor.  Training is accessed through a rolling programme of training events and you will be guided on how to access these courses following acceptance onto the course.

Cost for this course is still to be determined however, some funding will be available to support this and full details will be published early in the Autumn term.

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 2 Award in Support Work in Schools

	Award Content
	· This qualification is an introduction to the information and knowledge needed to work in a school environment

· Can apply to the many varied roles that full and part time support staff may fulfil including administrative roles, site support roles, technical roles and volunteers, as well as those roles that work directly with children and young people.

· Is appropriate for learners not yet employed in a school as well as providing initial training and induction for those who are new in post

· To gain this qualification, learners will need to achieve 12 credits 9 of which come from mandatory units. 3 that can be selected from a group of optional courses



	Approx completion time
	This award is made up of 4, modules equalling 12 credits in total.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 20 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 3 Award in Supporting Teaching and Learning in Schools

	Award Content
	This qualification will

· Provide learners with an understanding of the knowledge needed when working directly with children or young people in school environments

· Allow for those interested in stepping in to a supporting teaching role in school as it is assessed on the taught programme only.  It would be suitable for staff who are currently volunteering in school or who work as a lunchtime supervisor for example or have an interest in supporting pupils but no previous experience.

	Approx completion time
	This award is made up of 4, modules equalling 12 credits in total.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 20 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 4 QCF Award – Leadership of Behaviour and Attendance

This new qualification is on the QCF – Qualifications and Credit Framework and is available to staff working in schools

	Award Content
	Unit 1:  Providing Leadership to promote improved

             behaviour and attendance

· Leadership Styles and how they can be used to support others in the educational setting to promote positive behaviour and attendance
· The role of behaviour and attendance leaders in influencing strategic planning and policy in relation to behaviour and attendance
· Developing others in promoting positive attitudes to behaviour and attendance
Unit 2:  Promoting positive behaviour and attendance

· Key approaches that promote positive behaviour and full attendance

· How policies and practices can impact on behaviour and attendance, including external (child circumstances) and internal school influences

· Interventions that can address causes of poor behaviour and attendance

· Whole school approaches

· Daily student management

· Confrontation management

· Crisis interventions

· Positive behaviour and discipline policies

· Violence reduction strategies

	Approx completion time
	This award is made up of two, five credit modules.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 20 hours of taught learning and 80 hours of research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 4 QCF Award – Parent/Family Support

This new qualification is on the QCF – Qualifications and Credit Framework and is available to staff working in schools

	Award Content
	Unit 1  Parenting Models and their impact on behaviour

· Authoritarian

· Permissive

· Assertive/democratic

Unit 2  Family Interventions

· Ethical principles and practice of providing support for families
· The importance of working in partnership with family members
· The kinds of services and interventions that are available to families
· The importance of monitoring the effectiveness of interventions and ways of doing this
· Supporting parents to develop positive relationships with their children

	Approx completion time
	This award is made up of two, three credit modules.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 14 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 4 QCF Award – Social Emotional Aspects of Learning

This new qualification is on the QCF – Qualifications and Credit Framework and is available to staff working in schools

	Award Content
	Unit 1:  Supporting the social and emotional aspects of learning
· Recognising and promoting the importance of social and emotional events that impact on children and young people’s learning and development within the educational institution

· Recognising and addressing the effects of bullying on the learning and development of children and young people

· Providing the support to pupils absent from school on medical grounds

	Approx completion time
	This award is made up of one, three credit module.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 6 hours of taught learning and the balance of hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk


	Title: 
	Level 4 QCF Award – Supporting Young People’s Health and Wellbeing

This new qualification is on the QCF – Qualifications and Credit Framework and is available to staff working in schools

	Award Content
	Unit 1:  Supporting Young People’s Health and

             Wellbeing

· Understanding and recognising the issues and risks that young people encounter in relation to their health and wellbeing
· Enabling young people to talk about their health and wellbeing concerns
1. Sexual Health

2. Pregnancy

3. Smoking

4. alcohol misuse

5. body image and eating disorders

6. mental health and wellbeing
· Establishing and implementing appropriate confidentiality protocols within legal requirements
· Planning and delivering sexual health and relationships education
· Supporting and raising the aspirations of young women at risk of teenage pregnancy
· Identifying and referring young people to appropriate specialist advice agencies
· Ensuring on-going contact with and support for young people with health and well being concerns

	Approx completion time
	This award is made up of one, 6 credit module.  Each credit is equivalent to 10 hours of learning.  This programme will include approximately 14 hours of taught learning and the balance of  hours on research and self directed learning.  You will be assessed using a range of assessment, for example, assignment, and professional discussion along with set QCF scenarios.

	No. Of Places:
	12

There will be a nominal charge made on this course for registration and accreditation

	Information
	For further information or to express and interest in undertaking this qualification, please contact

CWD.Bookings@centralbedfordshire.gov.uk
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